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NOTICE TO BIDDERS

The appropriate items below must be completed as part of the bid. Failure to comply may disqualify
your bid. Type or print legibly in ink.

}. BIDDER INFORMATION: As appropriate, check and/or complete one of the items below.

[
L
[

1. Legal name {as shown on your income fax return)

2. Business Name (if different from above)

3. Tax Identification Number

A copy of your W-9 must be submitted with this bid response.

II. BIDDER’S CONTACT INFORMATION: This will be filed as your permanent contact information.

7.

. Company Name

Address

Bid Representative’s Name

Phone Number{s)/Extension(s)

Fax Number

Email Address

Website

Hi. PURCHASE ORDER ADDRESS

4.
0.

IV. PROMPT PAYMENT DISCOUNT: MCPS may consider prompt payment discounts as part of the award

Purchase Order Address

: Please complete if different from Bidder’s Contact Information.

Representative’s NMame

Phone Number {s)/Extension(s)

Fax Number

Email Address

process; however, the Board reserves the right to make awards according to the best interests of MCPS.

V. PURCHASING CARD AND SUA PAYMENT PROGRAM: MCPS is currently utilizing a purchasing
card and Single Use Accounts (SUA) payment program through JP Morgan MasterCard. Please check the

appropriate box below.

Note: Beginning April 1, 2018, MCPS will no longer process check payments. To avoid payment delays after
this change is enacted, all bidders that accept MasterCard are strongly encouraged to sign up to receive SUA

Prompt payment discounts of less than twenty (20) days will not be considered.

[0 Yes, we accept MasterCard {1 No, we do not accept MasterCard



payments upon being notified of an award. For bidders that do not accept MasterCard, the ACH payment
method is also availabie. Please ec-mail SUA@mcpsmd.org to register for SUA, or e-mail
accountspayable@mepsmd.org to request ACH registration forms.

VI. PURCHASE ORDER PREFERENCE: Montgomery County Public Schools (MCPS) is in the process of
issuing orders via Facsimile or US Mail. MCPS prefers facsimile. Please check your preference below.,

[l Facsimile [1 USMail [ Email [ EDI

VII. SLMBE (SMALL, LOCAL AND MINORITY BUSINESS ENTERPRISE): Check the appropriate box
below.

[ African American [ Asian American il Hispanic [ Native American
[ Femate [1 Disabled [ None

VIIL. NON-DEBARMENT ACKNOWLEDGEMENT

| acknowledge that my firm has NO pending litigation and/or debarment from doing business with the State of
Marytand or any of its subordinate government units and/or federal government within the past [ive (3) years.

[ acknowledge that my firm has pending litigation or has been debarred from doing business with the State of
Maryland or any of its subordinate government units and/or federal government, within the past five (5) years. (Attachment)

As the duly authorized representative of the applicant, | hereby certify that the above information is correcl and that [ will
advise Montgomery County Public Schools should there be a change in status,

By (Signature)

Name and Title

Witness Name and Title

IX. BIDDER'S CERTIFICATION; Upon notification of award, this document in its entirety is the awarded vendors
contract with MCPS. By signing below, the undersigned acknowledges that s/he is entering into a contract with MCPS.

A. The undersigned proposes to furnish and deliver supplies, equipment, or services, in accerdance with specifications and
stipulations contained herein, and at the prices quoted. This certifies that this bid is made without any previous
understanding, agreement or connection with any person, firm, or corporation making a bid for the same supplies,
materiais, or equipment, and is in all respects fair and without cellusion or fraud.

B. ! hereby certify that 1 am authorized to sign for the bidder. (Bidders are cautioned to read the material under Section
XXV, signature to Bids, and to comply with its stipulations.} I/'We certify that none of this company's cfficers, directors,
partners, or its employees have been convicted of bribery, attempted bribery, or conspiracy to bribe under the laws of any
state or federal government; and that no member of the Board of Education of the Montgomery County Public Schools,
Administrative or Supervisory Personnel, or other employees of the Board of Education has any interest in the bidding
company except as fellows:

By (Signature)

Name and Title

Witness Name and Title




RFP 9442.2
Attachment A

Equal Opportunity Certification

1. Are you participating in any contractual agreement which contains the Equal Employment Opportunity Clause
prescribed in Executive Order 11246, as amended?

{ Y Yes () No
2, Name and address of Federal "Compliance Agency," if known:
("The Rules and Regulations of the Office of Federal Contract Compliance Programs, U.S. Department of

Labor, define the term Compliance Agency as the agency designated by the Director, of CCP, to conduct
compliance reviews and to undertake such other responsibilities assigned.")

3 Are you required to maintain a writtent affirmative action plan according to 41 CFR 60-2 and 60-1 (a}4)?
() Yes { ) No

: Has the "Compliance Agency" required you to correct deficiencies in your affirmative action plan or your
employment policies and practices?

() Yes { ) No
3. Are you required to submit an annuval compliance report as described in 41 CFR 60-17 (a)?

{ ) Yes { ) No
If the answer to "3" is yes, enclose a copy of your latest compliance report.

Data on Subcontractors. (Use supplementary sheets where required.)

(@ @y

(Subcontractor's Name)

{ YYes { ) Yes ( }Yes
(Street)

{)No {}No ()No
{City) (State)

{Subcontractor's Name)

{)Yes {)Yes () Yes

{Street)

(}No ()No ()No

(City) (State)

*(1}  Previously held contracts subject to EQ 10925, 11114, and 11246, as amended.
*¥%(2)  Previously filed certificate of nonsegregated facilities.
#k#(1)  Previously filed annual (EEC-1, EEO-4, or EEQ-6) compliance teport.



RFP 9442.2

Attachment B

Certification of Nonsegregated Facilities

By submission of this offer, the Offeror or subcontractor certifies that there is not maintained or
provided for employees any segregated facilities and that employees will not be permitted to
perform their services at any location, under the Offeror’s control, where segregated facilities are
maintained. The Offeror, or subcontractor, agrees that a breach of this certification is a violation
of the Equal Opportunity clause in this contract. As used in this certification, the term "Segregated
Facilities" means any rooms, work areas, restrooms and wash rooms, restaurants and other eating
areas, time clocks, locker rooms and storage or dressing areas, parking lots, drinking fountains,
recreation or entertaimment areas, transportation, and housing facilities provided for employees
which are segregated by explicit directive or are in fact segregated on the basis of race, creed,
color, or national origin because of habit, local custom, or otherwise. The Offeror further agrees
that except where there has been obtained identical certifications from proposed subcontractors
prior to the award of subcontracts exceeding $10,000 which are not exempt from the provisions of
the Equal Opportunity clause that there will be forwarded the following notice to such proposed
subcontractors except where the proposed subcontractors have submiited certifications for specific
time period:

Notice to Prospective Subcontractors of
Requirement for Certifications of
Nonsegregated Facilities
A Certitication of Nonsegregated Facilities, as required by the May 9, 1967, order (32 F.R, 7439,
May 19, 1967) on Elimination of Segregated Facilities by the Secretary of Labor, must be

submitted prior to the award of a subcontract exceeding $10,000 which is not exempt from the
provisions of the Equal Opportunity clause.

The certification may be submitted either for each subcontract or for all subcontracts during a
period, i.e., quarterly, semiannually, or annually.

NOTE:  Failure of an Offeror to agree to the Certification of Nonsegregated Facilities shall
render its offer nonresponsive.



Mid-Atlantic
o) Purchasing Team § §
Mid-Atlantic Purchasing Team
Rider Clause

RFP # 9442.2, Energy Management Systems Contractor’s Prequalification

USE OF CONTRACT(S) BY MEMBERS COMPRISING Mid —Atlantic Purchasing Team COMMITTEE

Extension to Other Jurisdictions

The [issuing jurisdiction] extends the resultant contract (s), including pricing, terms and
conditions to the members of the Mid-Atlantic Purchasing Team, as well as all other public
entities under the jurisdiction of the United States and its territories.

Inclusion of Governmental & Nonprofit Participants (Optional Clause)

This shall include but not be limited to private schools, Parochial schools, non-public schools
such as charter schools, special districts, intermediate units, non-profit agencies providing
services on behalf of government, and/or state, community and/or private colleges/universities
that required these good, commodities and/or services.

Notification and Reporting

The Contractor agrees to notify the issuing jurisdiction of those entities that wish to use any
contract resulting from this solicitation and will also provide usage information, which may be
requested. The Contractor will provide the copy of the solicitation and resultant contract
documents to any requesting jurisdiction or entity.

Contract Agreement

Any jurisdiction or entity using the resultant contract (s) may enter into its own contract with
the successful Contractor (s). There shall be no obligation on the party of any participating
jurisdiction to use the resultant contract (s). Contracts entered into with a participating
jurisdiction may contain general terms and conditions unique to that jurisdiction Including, by
way of illustration and not limitation, clauses covering minority participation, non-
discrimination, indemnification, naming the jurisdiction as an additional insured under any
required Comprehensive General Liability policies, and venue.



Mid-Atlantic
0) Purchasing Team §§

Authorization To Extend Contract: RFP #9442.2
Yes | No Yes | No Yes | No
Alexandria, Virginia Gaithersburg, Maryland Rockville, Maryland
Alexandria Public Schools Greenbelt, Maryland Spotsylvania County
Alexandria Sanitation Harford County Spotsylvania County Gov &
Authority Schools
Annapolis City Harford County Schools Stafford County, Virgina
Anne Arundel County Howard County Takoma Park, Maryland

Anne Arundel Schools

Howard County Schools

Upper Occoquan Service
Authority

Arlington County, Virginia Herndon, Virginia Vienna, Virginia
Arlington County Public Leesburg, Virgina Washington Metropolitan
Schools Area Transit Authority
Baltimore City London County, Virgina Washington Suburban

Sanitary Commission

Baltimore County Schools

Loudoun County Public Schools

Winchester, Virginia

of Government

Bladensburg, Maryland Loudoun County Water Authority Winchester Public Schools
Bowie, Maryland Manassas City Public Schools
Carroll County Manassas Park, Virginia
Carroll County Schools Maryland DGS Purchasing
Charles County Maryland-National Capital Park
Government & Planning Commission
City of Fredericksburg Metropolitan Washington Airport
Authority
College Park, Maryland Metropolitan Washington Council

District of Columbia

Montgomery College

Government

District of Columbia Water Montgomery County, Maryland
& Sewer Auth.

District of Columbia Public Montgomery County Public
Schools School

Fairfax, Virginia Northern Virginia Community

College

Fairfax County, Virginia

Prince George’s Community
College

Fairfax County Water Prince George’s County,

Authority Maryland

Falls Church, Virginia Prince George’s Public Schools

Fauquier County Schools & Prince William County, Virginia

Government

Frederick, Maryland Prince William County Public
Schools

Frederick County, Prince William County Service

Maryland Author

Vendor Name

Revised 3/12/18
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MCPS GENERAL CONTRACT ARTICLES

Title

Description and General Intent

MCPS Project Contact

Independent Contractor

Key Contractor Personnel

Contractor Responsibility

Subcontractors

Force Majeure

Payment Terms and Conditions

Changes

Audit and Document Retention

Term of Contract

Termination for Convenience

Termination for Cause

Non-Appropriation

Disputes

Contractor Integrity, Ethics and Conflicts of Interest
Publication and Publicity

Data Collection and Confidentral Information
Documentation and Copyright

MCPS Property

Obligations Regarding Criminal Records of Individuals
Assigned to Work in MCPS Facilities
Indemnification and Insurance

Insurance

Order of Precedence

Severability

Governing Law and Jurisdiction

Entire Contract

Successors and Assigns

Guaraniee



RFP #9442.2

APPENDIX A

Qualified OEM trained full time personnel:

The Contractor shall have a minimum of five (5) qualified OEM trained full time personnel
available to service this contract. For each individual listed, provide resume to inctude level of
experience, i.¢., technicians and helpers; certification and/or license. The Contractor will be
required to maintain the list current throughout the life of the contract, and to supply a copy of
the list to MCPS on no less than a quarterly basis.

Num. Years

Name Title/Position Experience
1.
2.
3.
4.
5.

The Contractor shall provide at least one designated account manager and a technical support
personnel for this contract. The Contractor shall provide contact information for normal
business hours and off hours support. In addition, the Contractor shall provide back up contacts
and their contact information.

Designated account manager:
Name Title/Position Phone E-mail

PRIMARY:

BACKUP:




9442.2 APPENDIX A Cont.

Technical support:

Name

PRIMARY:

Title/Position

Phone

E-mail

irerermrer—

BACKUP:




BID #9442.2

APPENDIX B

EMS & ATC PARTS PRICE LIST

Date:
EMS & ATC Parts Pricing List
EMS Manufacturer:
Contractor/Vendor:
Effective Date: Expires:

Part Name List Price Multiptier IVICPS Price




APPENDIX C

HOURLY RATE SCHEDULE

BID #9442.2

To be used as stated in 9442 for repair services that may be required and not
covered under warranty or within the scope of individual awarded projects.

Contractor:

Effective Date:

Date:

Hourly Rate Schedule

Expiration Date:

Position

Standard
Hourly Rate

Premium /
Overtime
Hourly Rate

Senior Manager/Director

Project Manager

Engineer

Graphics Designer

Programmer

Technician

Helper/Laborer

Comments {if any}):




APPENDIX D

MCPS EMERGENCY CRISIS PROCEDURE, SHELTER/LOCKDOWN




Lockdown
This is a term used to describe an emergency at an MCPS facifity,
Lockdown aferts staff that imminent danger exists inside or outside
the building, and requires moving to an immediate fockdown mode.
It requires that afl students are under supervision. The on-site
emergency team (OSET) i not activared during a Lockdown.
Persons authorized to call @ Lockdown
School administrators or their designes will notify students, staff
and visitors viz the PA system and the pertable radios when a
Lockdaws is in effect. Directions should be given to immediately
to move to 8 lockdown mode.  Staff should make the
anneuncement and notify 911 and Office of School Performance.

mem—wmm
When the administrator/designee announces a Lockdown,
scan the immediate atga outside the classroom or office
for any students and steff.  Allow them in the
classroom/office, and immediately lock or securc the
doer if possible.

»  Make the room look unoccupied by uming off the lights,
close/cover the windows and blinds, and move away
from the line of sight from the doors and windows.
Remain silent,

o I staff and students are inside the building but autside a

- classroom or officc when 8 Lockdown is called, move
students to the nearest securable location.

*  Staff supervising students outside when a Lockdown alert
occurs inside the building should be notified of the
Lockdown activation by P.A. or two-way radio. Staff
and students should move to a pre-determined safe
location identified on the emergency plan away from the
building and maintain communication with the command
post.

Ignore the fire alarm system and class change bells.

»  Wait for further instructions.

Evacuate
There are two evacuation alerts, Fire and Directed.

Fire Evacuation
»  Activate Fire Evacuation Alarm
«  Students/stafffvisitors leave the building by the nearest
exit
=  Proceed to a point at least 50 feet from the building
= Perform an accountability of the students/staff/visitors

Directed Evacuation

#  Will be used during possible High Level Bomb threats,
ar identifisd Suspicious Package or an Inside Hazardous
Material Release

*  Notify 11 and OSP

s  Determine plan to direct everyone away from the known
danger area

»  Annouice via PA and poriable radio

»  Students/stafffvisitors must evacuate to & point at least
300 feet from the building

Department of School Safety and Security
MONTGOMERY COUNTY PUBLIC SCHOOLS
Rockville, Maryland pouaty
Emergency Preparedness Procedures Schaols
Key Points for Lockdown-Evacuate-Shelter (LES)

Montgomery

Skhelter
This is a term used to alert siaff that an emergency exists at or near
&n MCPS facility. It requires all students to be accounted for and
under supervision. Administrators may activate the OSET and set
up a cotnand post when appropriate. There are three types of
shelters: Public Safety, Severe Weather and Quiside Hozardpmis
Materials Release.

Persons suthorized to call & Shelter alert

Administrators or their designee will notify students/staffivisitors
via the PA system and the portable radios when a2 Shelter atert is
activated. It is recommended that an  “age-appropriate”
announ¢ement of a Shelter alert include & brief deseription of the
nature and location of the incident.

Public Safety Sheiter Alert- Staff Guidance

When the adminisirator announces a Public Safety Shelter alerr:

o Bring outside students/staffvisitors into the main
building, portable classrooms are secured but not
evacuated
QOutside doors are lecked and kept secured
Students should be accounted for in an instructional area.
Classroom instruction should continue
Staff must document attendance and report any
discrepancies to an administrator/designes.
¢  During a Public Safety Shelter alert, cinssroom lockdown

is not required.

»  The OSET may be activated by an administrator during a
Public Safety Sheiter alert via 2 PA announcement and
over the portable radios.

»  Depending on the situation (the nature of the emergency
or potential threat), it may not be appropriate to change
classes. In these situations, class bells should be turned
off and students/staff should remain in their classrooms
until dirccted otherwise by the administrator/designee.

» Do not ignore the fire alarm system.

Severe Weather Shelter — A severe thunderstorm or
tornado warning is activated for the area near the school.
o Students/stafff/visitors must report to identified
weather safe areas inside the building.
« Portable classrooms are to be evacuated to the
main building.
+ Bring emergency kit/phone with Nextel phone and
ensure the NOAA weather radio is continuaily
monitored

Ourtside Hazardous Material Release Shelier

Alert is aterm used to describe a specific shelter alert due to an
outside air contamination emergency at or near the building, This
could be the resuit of a suspocted chemical, biological, or
radiological incident; or a nearby hazardous materiafs spill.

Fage 1 0f 2



Outside Huzardous Material Release Alert-Staff
Guidance
When activating an Outside Hazardous Material Relcase Shelter
alert, take the following steps immediately:
© Announce a Queside Hazardous Material Release Shelter Alert
* Bring students/stafffvisitors into the main building from outdoor
sctivities
= Evacuate portable classrooms in coasultation if safe to do so
* Secure/lock exterior doors and windows
+ Hold students in their current locations inside the building uatil
the best course of action can be determined
* Tun off clectrical power to ensure fmumediante shutdown of
HVAC
* Ignore fire alarm system—only in this Outside Hazardous Matetial
Release Shelter alert.
Parent/Child Reunification
All schools have plans in place to reunite students with their
papents/guardians in the event of an emergency at 2 school, This process
will enswe the safe and orderly reumiting of students and
parcnts/guerdians. Schools will ensurs they use a three-step approach.
»  Identify parents (using TD)
o identify student location in the school or PCR logation, sign

olt student
»  Lnite student and percat/guardian
Firearms

*  Avoid afternpts to disarm/subdue ar armed subject.

@ Netify administrator/designee and school-based security
of any firearm incidents immediately, and call 911 with
details,

«  Determine need to implement a Lockdown or Pubiic
Safety Shelter alert.

+  Abandoned/discarded firearms should be covered by
appropriate means and never keft unattended.

Bomb Threat Assessment

*  Factors to consider;

» Details/specifics provided by the bomb caller

¥ Number of prior threats io the school

¥ Current events surrounding the schioo]

» Demeancr of the bomb caller

* Based on an assessment of the situation and input from
the administration of the school, the Deparement of
School Safety and Security and the police, the
administrator will make a decision on evacuation, If the
parties do not agres, this disagreement will be resoived in
favor of evacuation, (Refer to MCPS Regulation EKC-
RA} Use a Directed Evacuation to evacuate the school
Evacuation is warranted enly if the threat leved is high.
Evacuation iz not warranted if the threat level is low.
It is recommended that an activation of a Public Safety
Shelter alert and the use of sweep/scan teams be used
during a low level threst when the building is noi
evacuated.

Bomb Threats Call Trace

o Use “call trace™ procedures on the yellow Telephone
Bomb Threat Checklist card, Follow instructions exactly.

»  After hanging up the phone, press *57 on the same line
the call came in on.

*  Press *47 if you have 279 or 517 exchanges on your
schoot phone number.
Do not dial “9” before you dial *57 or *47.

Notify schoot administration immediately

For additional information contact the Department of School Safety and Security, 301-279-3066,

¢  Report the bomb threat to 91 and OSP.
o Inform the 911 operator of “call trace™ activation.

Bomb Threat Sweep/Scan

In eertain circumstances, staf¥ voluntsers may be asked to
sweep/scan the facility or grounds for any suspicious
items.

* A sweep/scan should be conducted in teams and only by
visugl means (eyes and ears only),

* If = suspicious item is discovered during a sweep/scan,
evacuare to & 300-foot safe zone and notify administrator
immediately.

»  If a suspicious item is located, do not use a radic or cell
phone in the immediate ares within 25 feet in all
directions.

*  No suspicious item should be handled in any manner by
school staff (do not touch it!).

Hazardous Material Spiils

These guidelines should be followed in the event of 2 chemical
incident in which there is potential for & significant release of
hazardous materials,  Spill responsc procedures will very
depending on whether the spill is small (less than I8 inches in
diameter), medium (exceeds 18 inches, bul is less than 6 feet), or
Iarge (exceeds 6 fect in diameter, and any “running” spill that has
not been stopped). If a potential biological agent threat or incident
is present, follow MCPS Biological Agemt Thrests/Incidents
guidetines.

General Spill Control Technigues: Once a spill has occurred, the
staff at the spill site must decide whether the spill is small enough
to handle without outside assistance. Guidance should be obtained
from science resource teachers or staff with a chemistry
kackground. (i.e., in science labs, chemistry labs, automotive shop
areas), Only staff who are properiy trained under OSHA Regulation
1910.120 shouid attempt to contain or clean up a small spilf.

Small Spill Evacuation: Evacuatc the immediste area and
swrrounding areas whenever the air is or could become untenable
(ie., experiencing difficulty breathing, watery eyes, upper respiratory.
congestion or tightness in ches, coughing amny noss, etc.). Also
evacuate the immediate area or building if material is emiting vapors or
furnes.

i a@ medium or large harardous chemical/material spill accurs
inside your school building—

*  An administrator/designee shoufd call 911 and OSP
immediately with detailed information (obtain the
chemical MSDS, if availabie at time of spill incident).

=  Evacuate the building immediately using z Directed
Evacuation to funnel students/staff away from danger
area.

s Notify building security and building services staff.
Secure the area around the spill area.

Follow instructicns from fire and resque services
personnel.
If" a mediwm or large hazardous chemical/material spills occurs
immediately omtside your school building—

* An administrator/designse should call 911 and OSP

immediately with detailed information.

e  Shut windows and deors and tum off ventilation systems.

e Notify building security and building services staff,

e  Tum class-change bells off, if appropriate,

= Follow instructions from fire end rescue services
personnel,

s Activaie the Outside Flazardous Material Release alert, if
appropriate.

(rev. 7-2011)
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APPENDIX E

Montgomery County Public Schools
Division of Maintenance

CHANGE ORDER FORM

Facility: . New Work i Additional Work

Location of work to be performed:

Description of work to be performed:

State Date: / / Completion Date: / /

Total Cost for Change Order:

(MCPS Representative Approval) (Date)
(MCPS Consuitant Approval) (Date)
(Contractor Representative Acceptance) {Date)

{MCPS Contracts Office Supervisor) (Date)



